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instructions to the candidates for Typewriting Test (On Computer) for LDC

ST T 3 fRrT e ETT F T

The Institute will provide the Computer for the test. :

T B FygreT TS AT e AT 8l e Frerforf A & AT AT T T S AT gl
The skill test in typewriting is a qualifying test only. Tt will consist of one paper on running
matter in the following manner.

| q= /Post ST T I FIAHT FT AT
Skill Test Norms on Computer
s Aot s RISt &ehor 35 ¢reg Tid Fe |
Lower Division Clerk -English Typing @ 35 w.p.m.
faedy &or 30 re® Wi fATe
Hindi Typing @ 30 w.p.m.

(srgAq 7T -10 i</ Time allowed — 10 minutes)

L
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BT

Printed paper will be provided to the candidate at the time of typing test. There will not be screen to screen
test. k

awﬁﬁﬁmqﬁwm@%%waa‘%‘{#mmwﬁ@%%&Wﬂqﬁ%ﬁ%ﬁ&ﬁﬁ%ﬂ

FHCAT ATALTF © |
Candidates are required to report to the Supervisor half-an-hour before the commencement of the test, or at
the reporting time indicated on their letter.

awﬁﬁﬁmﬁw%mwﬁwwﬁ%maa@ﬁ%ﬂm-ﬁ/wﬁﬁwﬁﬁ
qﬁﬁwmi,%ﬂﬁmqawﬁﬁ%‘w@ﬂ% ST T 0T ALET I waer Wl fedT
ST |

Candidates are required to bring attested copies of the following certificates/documents alongwith the
originals thereof at the time of typewriting test failing which they may not be admitted to the fest

s ffer % mwea & Afeew a7 qwewe TAT-aA |
Metric or equivalent certificate in support of date of birth.
SyerfireR AT 3 G & o sréar F AH-A

Education Certificate in support of educational qualification.
Frathee ITeT & e SEET g S T frE AR EET /AT faer/arT e ST
o | Aty et A el Aoft & wefT R |

SC/ST/OBC/Ex. Servicemen/PH certificate in the presén'bed format issued by the competent authority.in
case candidate belongs to any such category

ey ST 5 T ST g & &Y Fer § A &

“No Objection” certificate if you are already in service
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BICTE] T U YTEUTE SATHT HT HIET (AT THTON 0 9 o st )
A recent passport size photograph (to be pasted on the admlssmn certlﬁcate)
HIET Ih T TGATT I |
Valid Photo Identity card.
ITAT WH & =4 e eefl 7 T ag HLAT 21 |

. Travelling and other expenses must be borne by the candidates themselves.

sTeerfT Y o T ST S & = At qd ol grer § oo T g FAT S0 1 AR dhogee @ &
SITaT &, 9r ererefT AT QT WA AT GERY A RATT TG HeAT AR, Ao iy awmy v gu adian
G § T 9 AT AT % o T e 1 gig war arRe |

The candidates will be required to take their seat ten minutes before commencement of the Test. If the
computer goes out of order, the candidate should not shout or disturb others, but should remain seated
quietly and inform the Invigilator.

STt 7 B 9T SUTed I TT FATA A 0T foreror (et daw enfe) ared we =Ry |

Candidates should type their particulars (Réll no etc.) in the space provided on the screen.

T BT Y5 IR R Y B B SR, A B werg & o § fp & ey @ g oy |
Y| A Grell g Suae g @ ongeff ersuRee @1 Wi ok GuR T @ R 9wy o1 Suan
B AF B |

After completing typing of the passage once, candidates are advised not to re-type the passage. If spare
time is available candidates may utilize the time for checking the typescript and making corrections.

ST qTeT WHTE B & Qi are areref A Ry dner aiseE (SRR ) & e 50-60 9reat U
XTI 7 gEAerd # oo g (sfte) 9% o # orowy At Faw forarsh ST ganer A SN |
Immediately after the typewriting test is over, the candidate will have to write in his/her own handwriting

one paragraph of about 50-60 words from the typewriting passage given to him/her on a sepalate sheet and
will have to put his/her name, Roll No. and signature at the end.

grerteat A geg fr o el oY gm (ofte) 1 T wrewr wRw | S@ 9% 5T @ BRY  sraar
(FrersT) 7 feerae fam SITar 2 97 36 S3F T8 9% A9 A Fa7, A7 e 39 U7 e d geree
=T I odreT fAéver i g A7 g |

Candidates should not tear any sheet given to them. When the printout of the passage typed by him is given
to him he must write his roll no. and name on each page, sign and handover to the invigilator.

Srea et o Shive & wre (3 07 sy o et Frverss At a1 et S | IR alve gier ¥ iy v Ay
fesee ar A1 @relt el T =gl AT =Ry |

Candidates must return the Question Paper along with their scripts to the Invigilator. They should not take
either the Question paper or script ot any blank typing paper out of the Examination Hall.

e AT 81 T STt 1 aier gier & St i ereater Aat & Sttt |
Candidates shall not be permitted to leave the Examination Hall until the expiry of the Test.

TveT F T EN WX, F AT TR U A5 Tt S a9 7 TV 0 5t 7% (% s ity 'y v gt
WW%@TWWH@%W« | sefed awer i G ¥ e Sy arew, e a1 e

dt =R




3-

On completion of the test, they shall remain seated at their desks and wait until their scripts are collected
and accounted for. They must not type, write or erase after the expiry of the allotted time.

15. T BT § i Tl TEe T F13 |
Silence must be observed in the Examination Hall.

16. TET gl H gHOT/Tarsg FaTer e arord @ |
Smoking/chewing tobacco in the Examination Hall is strictly prohibited.

17. qreT A AT T gdeers grar Ry (e &7 grer AT AR | g e ererft vwr we o e
TgdT AT reqa iR AT srq=ra swa<er ¥ forg uran srar €, a7 ag ader § fAwwras ar vy g & forg
ITETY T S e, SIUHRIRes Sfod wst |
Candidates must abide by further instructions, if any, which may be given to th;f:m by the Supervisor. If any
candidates fails to do so or indulges in disorderly or improper conduct he/she will render himself/herself
liable to expulsion from the Test or such other penalty as the Director, TFRI may deem fit.

18. ER0T TEET F THA/ATE s /AR H TREqe & et | srqre ax et off aRfRafa # e g
[EElRSHEERIEICuIl
Any request for change in time/date/centre/medium of the typewriting test will not be entertained by the
Director under any circumstances.

19. AT T T T T EATT H 59 chwsjaohw%n'%@ﬁ'{qj(ﬁrwﬁwwﬁm
Candidates must start typing from the beginning of the question paper and must complete the wholepaper.

20. feeal erefiT % forg Saer iaea ol T wive 6l SIqafd gt |
Only KrutiDev and Mangal font will be allowed for Hindi typing.

21. TR areT ety a7 Ry # srafore &7 Srenft ST srvafoal 7 oo siraad o= # S{1 ([ HIedH Tgel
SRR ‘
Typing Test will be conducted in English or Hindi. Candidates have already choice their medium in‘i
application form. ' ‘

EhOT qLTEAT B Tl o T T R A -

CUT OFF ON PERCENTAGE OF MISTAKE IN TYPING TEST:-

s | ST, | A | afta | R | dew | e || S

UR sc .| sT OBC |#f% |OH HH || VH
: | EXS |
e g ——— 2 10% 10% 10% 10% | 10% | 10% || 10%

AH
Cut-off on Percentage in

Typing Test
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ST/ eTey oty
EVALUATION OF TYPE/DESCRIPTS (ENGLISH/HINDI)

IR TR SRS
NATURE OF MISTAKES

A. of st /Full Mistake :- fRsforRe gfett &t ot g wmr sirar §:-/The following errors are treated as full

mistake:-
- ST [e% % T A1 % oW/ For every omission of word/figure.

- T 975% /3T % T TTQeATH ¥ foTT /For every substitution of a wrong word/figure.
- UAw H el T ST &Tel 9red/3i® & Feish Se & {oU /For every addition of a word/figure not

found in the passage.

B. = werdt /Half Mistake: frerferfema sfeat 1 st Afe wmr Strar 8 /The following errors are treated as half

mistakes:-

(i) FfRF =fet /Spacing Errors:- STl &T ersat 3 1= 1§ T &1 AT T §1 Sar. fodt oreg o eredi AT 1Al %
#= 'lhope’ AT iRy w1 T AT SITaT &1 WY 9T g, Thxxe't /

Where no space in provided between two words. e.g. ‘Thope’ or undesired space is provided between the
words or letters of a word e.g. I have, ‘Thxxe’

(i) Y arer</ererat St G, o7 SIS AT TATATRILOT AT G AT TRAEATTT % AT & AT T8 sk q91 A & o,
IaT. e ‘AT e sty % w5 7 argy e T/ )

For every spelling error committed by way of repetition, or addition or transposition or omission or
substitution of a letter/letters, e.g. the word ‘spelling’ typed as ‘seeplings’ etc.

(i) Terer FTRreeTEsie: B AR % fory Sftee Se FT Ted SN S T A (g R agmrten e 0w
T TE BT E) /

Wrong Capitalization: Wrong use of capital letter for small letter and vice-versa (Thls does not apply to
Hindi typewriting scripts)

AT Ugld /METHOD OF EVALUATION

=fer T Fear / Fft 7a|TE X 100 Number of error/Key depression X 100

fSrorer 1 ST GeTHerd TATAT % UITRd (3T STTUAT| SETE0 5 forg 5.009 %I 5.01 HTAT SITQIT &%

5.001 &Y 5.00 ATAT STCATI
Percentage will be rounded off to two decimal places. For example 5.009 will tr‘eated‘as 5.01 and 5.001 will
be treated as 5.00. ‘

Frer I =T SRrer gTRr T AT Ry oft e A AsTCerarst ¢ fear S € ST U gah S oy T8 faar
STar g |
Note:-Any corrections made by pen or pencﬂ are ignored and no credit is given to such corrections.
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